
FINGERPRINTING OF PROSPECTIVE SCHOOL EMPLOYEES 
 

 
 
The UPS Store #5918 has been selected by the Pennsylvania Department of Education 
(PDE) as the regional provider of FBI background clearance digital fingerprinting 
required of prospective school employees. 
 
Pennsylvania law now mandates that all prospective employees of public and private 
schools, intermediate units and vocational-technical schools who have direct contact with 
children provide proof of their Pennsylvania Criminal History Background Check and 
Federal Criminal history Record (fingerprint clearance) that cannot be more than one year 
old.  The requirement applies only to employees who are hired on or after April 1, 2007.  
Independent contractors and their employees, such as bus drivers and aides, who have 
direct contact with children, must also comply with the requirement. 
 
Effective May 30th, UPS will process fingerprinting at the UPS Store #5918, located at 
185 AJK Blvd, Lewisburg, PA 17837.  The service hours are from 8:30 AM to 6:00 PM, 
Monday thru Friday and 9:30 AM to 2:00 PM, Saturday. 
 
Persons needing fingerprinting must register, either by accessing the web site of Cogent 
Systems, which was selected by PDE as the supplier for the project, at 
http://www.pa.cogentid.com/, or by contacting the cogent call center at 888-439-2486.  
Once this registration has been completed, a person can visit the UPS Store without 
appointment, any time during the posted hours of service.  THE UPS Store cannot 
administer the fingerprint service unless the person has registered with Cogent in 
advance. 
 
Effective December 1, 2008, fingerprint applicant will be given a registration ID# when 
they complete their application.  Applicants must present this number to the hiring entity 
in order for the public or private school to access the report via the new electronic 
system. 
 
Applicants registering on or after December 1st can receive a copy of their CHRI Report 
by indicating their desire to do so when they register.  This will be the only opportunity 
for the applicant to request a paper copy of their CHRI.  The fee for the background 
check for those who register on or after December 1st, has been reduced to $36, however 
if the applicant requests a paper copy of the report, that will cost an additional $2.00.  The 
paper copy will not be regarded as the official report, however, it will provide the 
applicant with a copy of the information that the school administrator will see when the 
report is reviewed.  
 
      


